APPLICATION AND APPOINTMENT PROCEDURE
Learning Support Coordinator
Full time, permanent from 28 January 2020
The Puketeraki Kahui Ako / Rangiora Community of Learning has a vacancy for a Learning Support
Coordinator to make up our team of four Learning Support Co-ordinators. This position is based at
Rangiora High School and commences late January 2020. The successful applicant will be an
experienced teacher with strong interpersonal skills and who is flexible and motivated. This is a new
role that will develop according to the needs of our students.
Rangiora High School is an equal opportunities employer. Applications will be considered on merit
regardless of disability, handicap, marital or parental status, race, religion, gender or sexual orientation.
Rangiora High School is a progressive decile 9 co-ed school of 1700 students. We are committed to PB4L
including restorative practices; and culturally responsive pedagogy. We are actively seeking innovative
practitioners who have student voice and choice firmly at the heart of their practice. The principles
behind Rangiora High School’s Connected Curriculum are Ako and Wānanga. Applicants must be
passionate about improving student engagement and achievement, and be willing to commit to cocurricular and extra-curricular activities.
1. Closing date
 Applications for this position close at 9am on Monday, 18 November 2019.
2. Method of Application
 Applications are only accepted electronically through the School Jobs New Zealand website
schooljobs.nz

 Applicants may enclose additional curriculum vitae and other supporting material.
 A covering letter should be addressed to the Principal, Ms Karen Stewart.
 Application material will not be returned once the appointment has been made.
3. Referees
 Applicants are asked to provide the names and addresses of three people who may be contacted
to act as Referees.
4. Short-listing and Interview
If you are selected for interview, you will be asked to prepare a 10 minute presentation outlining
your answer to the first interview question:- How do you envisage this role developing– outline the priorities,
strategies, resources and actions you see as underpinning this development?

You are free to use any media you wish but please let the Selection Panel Chair know of any
requirements e.g. access to a projector.
Interview questions:
1. Presentation question. How do you envisage this role developing– outline the priorities,
strategies, resources and actions you see as underpinning this development?
2. Tell us about what you have learned works and makes the difference that enables Maori to
succeed as Maori and how that would assist us to implement and deliver better outcomes.
3. Describe a collaborative inquiry into improving student learning and or behaviour outcomes
that you have led and please describe how it was identified and the impact it had.
4. Describe how you have created mutual professional trust with colleagues – will what you did
be applicable to this Kahui Ako or what might you need to change?
5. Can you please share with us an example of how you have engaged with a variety of
stakeholders to achieve a lift in student learning and or behaviour and what was the result?
6. How will you identify needs then engage or provide appropriate professional learning
opportunities to support teacher and support staff development?
7. How will you work with the team to evaluate the effectiveness of various initiatives and
interventions implemented?
8. What is your previous involvement with accessing external agencies to support children with
complex needs?
 Short-listing and interviewing of applicants will occur in the week after applications close.
 Applicants invited to an interview for this position will have their travel costs reimbursed where
necessary.
 Applicants wishing to bring whānau or other support to the interview may do so at their own
expense and should contact Mrs Faye Wallcroft, PA to the Principal, on 03 3118888 or
faye.wallcroft@rangiorahigh.school.nz in advance so that suitable arrangements can be made.
5. Tenure
 The appointee will be offered an employment agreement with the Board of Trustees. The
appointee will be asked if they wish to become a party to the Secondary Teachers’ Collective
Agreement or to be employed on an Individual Employment Agreement (which reflects the terms
of the collective agreement).
6. Salary
 The salary offered will be in accordance with the Secondary Teachers Collective Agreement as
assessed by the Salary Assessment Unit of the Ministry of Education and as appropriate to the
appointee’s qualifications, training and experience.
7. Professional Learning and Development
 All teachers new to the school will take part in an induction programme and will be provided with
advice and guidance through the school’s professional support system.
8. General
 The school’s Charter is available here on the school’s website: www.rangiorahigh.school.nz
 All staff are expected to be familiar with, and comply with, the Education Council of Aotearoa
New Zealand’s ‘Code of Professional Responsibility and Standards for the Teaching Profession’
available here.
For further information or clarification, applicants are welcome to contact Mr Chris Quigley, Deputy
Principal, on 03 3118888 or chris.quigley@rangiorahigh.school.nz

Rangiora High School
Te Kura Tuarua o Rangiora
“Creating inclusive, equitable and relevant learning opportunities with clear
pathways that meet the aspirations of our community and empowers every
student towards life-long learning.”

Learning Support Coordinator
Role Description
Background
The Government has announced funding of $217 million over four years to establish the first
tranche of around 600 full-time equivalent Learning Support Coordinators (LSC) in schools
and kura from 2020. The Government intends that there will be further tranches to
progressively roll out LSC coverage to all schools. The first tranche of LSCs will test some
aspects of the role and enable refinements to be made in the second tranche. It is expected
that the first LSC’s will contribute to this refinement of the role by participating in the LSC
evaluation.
Since 2015, the Ministry of Education (the Ministry) has been working to improve the delivery
of learning support services to ensure that children and young people get the right support at
the right time. A new Learning Support Delivery Model (LSDM) has been designed covering
early learning, schools and kura, drawing on best practice overseas as well as other New
Zealand models that highlight the value of flexibility and responsiveness to the local
community. The LSDM is a collaborative way of working where teachers and other
professionals, parents / whānau and the community are able to identify children’s learning
needs, plan together on how best to support them, and access supports through their shared
network and Ministry facilitated service provision.
The LSCs will work within the LSDM and will be part of a learning support team working
across all of its elements. The LSDM will provide the context, infrastructure (i.e. cluster
arrangement, learning support register etc) and network of support for LSCs to undertake
their roles in schools and kura, and across their clusters.

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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Learning Support Coordinator Role Description
This role description sets out the core purpose, focus and functions for the LSC role. Local
settings and the needs of specific clusters in which the role operates will influence how the
functions are carried out in the local context and over time.

Purpose of the role
The purpose of Learner Support Coordinator (LSC) role is to ensure children and young
people with disability and additional learning needs have access to the services they need.
They will substantively contribute to a collaborative approach that organises learning support
around what best meets the needs of children and young people across the Puketeraki
Kahui Ako. They will help simplify the current learning support system, particularly for the key
stakeholders that interact with it, including parents and whānau.

Role description
Tenure:
Reporting to:

Permanent, full-time
Through the Principal to the Board of Trustees;
Reports directly to the Head of Learner Support and the Deputy
Principal Student Engagement

The LSC role is intended to be a full time, dedicated role. This role will need to be able to
work with and influence the school / kura leadership team. They will also need to be able to
build relationships across providers within the community of the LSDM.
LSCs will work to build the learning support capability of kaiako/teachers, and to help identify
and plan for the learning support needs of all of the children and young people in their
cluster. This is a co-ordinating role (rather than a teaching role) but requires the incumbent
to be an experienced teacher in order to know how to engage with kaiako/teachers to
support the development of their practice in working with children and young people with a
range of learning support needs.
While the Learning Support Coordinator is employed by Rangiora High School, the Learning
Support Coordinator is a member of the Puketeraki Kahui Ako Learning Support Team. The
Kahui Ako Management Team may in the future determine, based on need, that there is a
need to allocate this support / position to work with other schools within the Kahui Ako.
The LSCs will work closely with the Ministry’s Learning Support Facilitators through the
Learning Support Delivery Model (LSDM) to help build core capability in schools to support
the range of identified needs and to connect with a range of specialist supports and services,
such as Resource Teachers, and those provided by other agencies, such as Oranga
Tamariki – Ministry for Children, and community organisations. LSCs will also work with a
range of colleagues, including gifted coordinators and other professionals, and Special
Education Needs Coordinators (SENCO) where such roles are retained by schools, as part
of a cluster’s learning support team

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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Learning Support Coordinator Role Description
Role requirements
To be considered for the position, applicants will be registered teachers and have …
1. demonstrated successful experience in working with and including children and young
people with learning support needs in the classroom
2. a sound knowledge, commitment to, and understanding of the learning support system
and the Learning Support Action Plan priorities
3. the ability to engage at a school / kura and Kahui Ako leadership level
4. influencing skills at a working level within a school / kura and the Puketeraki Kahui Ako
5. understanding of te ao Māori
6. a current teaching practising certificate and relevant teaching qualification
7. met professional standards relevant to their current position.

Role functions
The functions of the LSC role have been grouped so that they focus on five key groups of
stakeholders in order to meet learning support needs …
1. support students through building an inclusive school / kura and Puketeraki Kahui
Ako environment where all students participate, progress and make successful
transitions;
2. support kaiako/teachers in schools and kura to lift their capability to better meet the
needs of learners, and to strengthen their connections with early learning services;
3. support for parents / whānau and whānau to partner successfully with their school or
kura and develop an understanding of learning support processes and who to contact
if needed;
4. work with other LSCs across the cluster, and connect with the Learning Support
Facilitator and wider agencies, such as Oranga Tamariki—Ministry for Children, to
access services and resources to support learners;
5. work with and influence the school / kura leadership team to ensure all students
receive the appropriate support to enhance their learning and progress.
While the LSC role will focus on all five stakeholder groups, how many and how much of the
associated functions are undertaken by the LSC will depend on the needs and context of the
schools / kura and early learning services in a cluster.
Focus Areas / Tasks

Outcomes

Support students through
building an inclusive school /
kura and Kahui Ako
environment where all
students participate, progress
and make successful

● Supporting the development of an inclusive environment
in the cluster for all students and help create a common
understanding of what this means;
● Working with classroom teachers, other professionals
and parents / whānau to identify student’s needs early
and respond in a timely manner with the right support;

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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Learning Support Coordinator Role Description
transitions

● Occasionally working with individual students to provide
direct support where appropriate;
● Ensuring a Learning Support Register of students’ needs
(at school and Kahui Ako levels) is kept up-to-date, and
used regularly by authorised staff. Information sharing
and privacy protocols must be followed;
● Supporting kaiako/teachers to ensure that students
receiving specialist support have an individual learning
plan;
● Contributing to learning support system improvements,
including smooth transitions for learners from early
learning into school, between year levels, into secondary
school, and into further education, training or work.

Support kaiako/teachers in
schools and kura to lift their
capability to better meet the
needs of learners, and to
strengthen their connections
with early learning services
and tertiary providers

● Contributing to the identification of learning support
needs across the school / kura and Kahui Ako through
the provision of tools and advice to teachers;
● Providing the learning support team with
evidence-based strategies, practices, and guidance
about what will make a difference for their students;
● Embedding a culture of collaboration between the LSC
and teaching professionals where different approaches
are openly observed and shared;
● Working with the learning support team (teachers and
teacher aides, SENCOs, gifted coordinators, and other
professionals) to develop its capability through training
and professional development;
● Working with the learning support team to decide on the
best use of available learning support resources to meet
the needs of children and young people;
● Providing kaiako/teachers across the Kahui Ako with
clear avenues to seek additional advice on meeting the
learning support needs of all students.

Support for parents and
whānau to partner
successfully with their school
or kura and develop an
understanding of learning
support processes and who to
contact if needed

● Ensuring parent, whānau and student voice is heard and
represented when the school / kura is making decisions
about learning support;
● Providing parents and whānau with access to resources
and guidance at an early stage so they are able to be
pro-active in school engagement about their children;
● Leading school / kura-wide engagement and
communication with parents and whānau of students
with learning support needs;
● Helping kaiako/teachers build capability and confidence
in working in partnership with parents / whānau and
whānau, and working directly with parents / whānau on
more complex or disputed matters.

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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Learning Support Coordinator Role Description
Work with other LSCs across
the Kahui Ako, and connect
with the Learning Support
Facilitator and wider agencies,
such as Oranga
Tamariki—Ministry for
Children, to access services
and resources to support
learners

● Using the learning support register and assisting with
planning to meet needs as students move through the
system;
● Working with LSCs across the Kahui Ako and the
Ministry’s Learning Support Facilitator to build a strong
learning support network across a range of providers
and agencies;
● Developing expertise and a connected network /
community of practice that shares good practice and up
to date information, guidance, resources and support;
● Collect information for research and evaluation purposes
to assist the Ministry of Education and school/kura with
the development of the LSC role and the LSDM.

Work with and influence the
school / kura leadership team
to ensure all students receive
the appropriate support to
enhance their learning and
progress

● Providing regular reporting, drawing on the learning
support register, to the school / kura and kahui ako
leadership about student numbers, needs and trends
regarding learning support;
● Raising and advising on particular capability
development needs related to learning support for
kaiako/teachers and learning support professionals;
● Raising learning support related issues that require
leadership involvement in order to resolve;
● Influencing school wide system and resource decisions
to support students with learning support needs;
● Helping to create shifts toward earlier intervention and
group delivery of LS services.

Professional knowledge, relationships, values and engagement
All teachers at Rangiora High School will embody the Code of Professional Responsibility
and Standards for the Teaching Profession.
Domain: Professional Knowledge in Practice – Ako
Focus Area

Broad Standards

Applicant Demonstrates
Successful Practice and
Understanding of …

Bicultural knowledge and
practice

Supports the development
of expertise across the
school and/or cluster in
learning support in bicultural
and/or bilingual Aotearoa
New Zealand, consistent
with the Treaty of Waitangi,

Implications and applications
of the Treaty of Waitangi in
New Zealand school settings;
Māori enjoying and achieving
educational success as
Māori; Working
collaboratively on bicultural

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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Learning Support Coordinator Role Description
to support improved
outcomes for Māori students

initiatives.

Planning for success

Promoting evidence-based
strategies, practices, and
inquiry processes to plan,
implement and review
effectiveness in progressing
school / kura goals to
improve outcomes for
diverse (all) students

The development of systems
and processes that result in
improved outcomes for
diverse (all) students
particularly for those
requiring additional support,
or accelerated opportunities.

Effective learning support
knowledge about what
works best

Helps to develop and
implement strategic change
across a school/Kāhui Ako
with the current and relevant
research evidence to
support the learning and
progress of every student in
ways that recognise their
identity, language and
culture

Leading change with
colleagues using current and
relevant research evidence
to improve leadership and
teaching capability to support
every student to learn and
achieve in ways that
recognise their identity,
language and culture.

Professional Learning

Works responsively with
colleagues to identify
teachers’ and their own
professional learning
strengths and needs using a
range of evidence. Works
collaboratively to enhance
capabilities to improve
teaching, and learning
outcomes for diverse (all)
students

Using a range of evidence to
collaboratively identify
professional learning
strengths and needs of self
and others; monitor progress
towards goals; Leading
collaborative professional
learning approaches that
improve outcomes for
diverse (all) students.

Declaration
I have reviewed this role description and acknowledge the requirements of the role.
Name:
Signature:
Date:

Rangiora High School will be a centre of learning excellence that supports and prepares each
learner to connect with and contribute to our global community.
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